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SUBJECT: Request for Assigmment of Additiomel T/0 Slot
tc the Regulations Control Staff

1. It is reguested that the Regulations Comtrol fitaff personnel
ceiling be incressed by the sddition of a Clerk-typist, ¢S-4, position.
A M?mmmmmmmumxmmum.
(Anmex A)

2. This request is supported by the following fects:

a. Numercus countrol funciions nov existing in the Bteff are
exercised by various individuals. (Anoex B) It is proposed to
centrelize the control functions in the hands of a single clerk,
sho will then have little or no time left for typing duties. The
sddttion of the Clerk-typist, 0S-4, will pramote Staff efficiency
by allowing the centralization. The proposed recrganization is
shown s Amnex C.

b mmtammmmawmmwm
such sn extent that an average of 40 men-hours per pey period
Wﬁmmﬂr&mt&mﬁﬁmmmmuﬁ
sinimun requirements without backlog reduetion of an sppreciable
seture. The worklosd of the Begulations Conmtrol Staff has
increased stesdily, without the assigment of additionsl responsi-
bilities, aimce the inception of the Staff. (Aomex p)

¢. Realigrment of the work flow to inmclude correlation of
wmmwmmu.mwmmmmma
G6S-7 level on & full-time basis to handle all routing and
Matﬂbm@nafarmhmmmwumﬁmrﬁ
mswrwamnwmnumaﬁm.mmafm
customer.
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d.

CONFIDENTIAL

Typing duties relinquished by the conirol clerk will de

assumed by the edditional clerk, who will sssist in tasks performed
by other clerical persomnel to reduce becklog and eliminate
a portion of the overtime.

3:

e. A job description is attached. {Annex E)
It is recommended that this request be spproved.

ﬂzie\?,_w

Present Organization of the Regulations Control Staff
Fiow Chart, Agency BRegulatory Issuances

Proposed Reorganization of the Regulations Control Staff
Work loed Graph, Regulations Control Staff,

October 1953 -~ August 1954

Poesition Descripiion, Clerk-typist GS8-4

a
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